
 

To type text into the online forms 
 

1. Download the form (you may need to update your Adobe Acrobat) 

 

 

2. <Click> the “comment” bubble on the right hand sidebar 

 



 
 

3. Click the “T” for text in the second upper tool bar (red circle) 

4. Move the cursor and type your entry 

5. Repeat 3 & 4 

6. Save file <Last Name_student number> 

7. Send to email address listed on form 


